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 COVID-19 safety plan 

Use this template to document how your organization will keep workers and other people safe 

at your workplace during the COVID-19 pandemic. How to develop your COVID-19 safety plan: 

A guide for Ontario workplaces explains what you should think about and gives examples to 

help you come up with your plan. 

Company details 

Business name:  Barrhaven Fellowship 

Christian Reformed Church 

Date completed:  January 14, 2021 

Division/group:   Church 

Date distributed:  January 14, 2021 

Revision date:  October 26, 2021 

Developed by:  Monique Kuipers on behalf 

of Council 

Others consulted:  Pastor Rick Nanninga, 

Kate Jager, Rebecca Goodfellow, Corinne 

Scholman, Lenni Steiginga (Covid Re-Entry 

Team) 

Provide as much information in response to each question as possible. This will help your 

workers and other people to know exactly what to do and what to expect. 

The final page will help you create a snapshot version of your plan to post in the workplace. 

This can act as a reference for workers and let others who come into your workplace know 

what you are doing to help keep everyone in your workplace safe. 

The COVID-19 pandemic is an evolving situation – review your plan regularly and make changes 

as required. Refer to the Ontario government’s COVID-19 website for up-to-date information. 

https://www.ontario.ca/page/develop-your-covid-19-workplace-safety-plan
https://www.ontario.ca/page/develop-your-covid-19-workplace-safety-plan
https://covid-19.ontario.ca/
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1. How will you ensure all workers know how and are able to 

keep themselves safe from exposure to COVID-19? 

Consider: What guidance will you need to provide? How will you share information? Do you 

need new or more frequent types of communication? Where will you update yourself on new 

COVID-19 guidance?  

Example: Ensure our procedures are up to date by a daily review of Ministry of Health 

guidance. 

Actions:   

• Council to communicate Health and Safety Plan for Re-Opening to congregation via 

email and through bi-annual Congregational Meetings.  

• Covid Re-Entry Committee to review and update Covid-19 guidance from Ottawa Public  

Health, Ontario government and Federal government on a regular (when new measures 

are announced) basis and communicate changes to Council.  

• Ottawa Public Health signage regarding face masks, physical distancing, respiratory 

etiquette and hand hygiene will be displayed. 

• Face masks will be required inside the building.   

• Health screening and contact tracing information will be provided upon entry to the 

building. 

• Gathering limits outlined by Ottawa Public Health, the Government of Ontario or the 

Federal Government will be followed. 

• Church Re-Entry Safety Plan will be available at the church upon request 



 

COVID-19 safety plan 

3 

2. How will you screen for COVID-19? 

Consider: How you will stay current about what symptoms to look for? Will you use a screening 

checklist? Who will do the screening? Who needs to be screened and how often? 

Example: To find out if workers are well when they come to work, we will ask each worker basic 

questions about their physical health and symptoms using the provincial list of COVID-19 

symptoms.  

Actions: 

• Pre-registration for in-person worship services will be required.   

• Pre-registration documentation will include a health screening. 

• Health screening questions will be asked at the door when attending in-person worship. 

• Ottawa Public Health signage regarding health screening will be displayed. 

• Screening questionnaires will be based on guidelines provided by Ottawa Public Health.  

• Entrance to the building will be denied to those who do not pass the screening checklist. 

• For Event rentals, vaccination status will be required and checked upon entrance. 
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3. How will you control the risk of transmission in your 

workplace? 

Include how you will maximize distance and separation, reduce transmission from surfaces and 

objects, and support good hand and respiratory hygiene.  

Consider: What engineering and administrative controls will you use? What changes will you 

make? Who needs to be in the workplace? How will you gather worker ideas about different 

ways of working? 

Example: We have a new policy that limits time in the kitchen to 10 minutes, we have created a 

new outdoor break area in our parking lot and have changed how we schedule shifts and 

breaks.  

Actions: 

• Digital pre-registration for in-person services will be required to ensure capacity does 

not exceed capacity allowed by government regulations. 

• Health screening will be conducted prior to entry into worship services. 

• Contact tracing information will be gathered and maintained for 30 days.  This 

information will be provided to Ottawa Public Health upon request. 

• Frequent cleaning of high touch surfaces, including door handles, light switches, 

washroom facilities and seats will be conducted.   

• Face masks are required inside the building.  Masks will be provided to those who do 

not have one upon arrival. 

• Sanitation stations will be provided at entrance and exit points. 

• Communal items (i.e. bulletins, collection plates) will not be used at this time.    

• Seating will be arranged with those not in the same households spaced 2m/6ft apart. 

• Plexiglass shields will be utilized by those leading worship by singing. 

• No food service will be provided. 

• Masking and physical distancing will be maintained during fellowship time after the 

service. 

• Entrance into and out of the building will be distanced.  

https://www.ontario.ca/page/develop-your-covid-19-workplace-safety-plan#hierarchy-of-controls
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• Proof of vaccination or a negative rapid antigen test within 48 hours will be required for 

volunteers running children’s programming. 

• Doors will be locked during services with a number to call for entry and screening.   
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4. What will you do if there is a potential case, or suspected 

exposure to, COVID-19 at your workplace? 

Consider: What is the contact information for your local public health unit? What are your 

isolation procedures? How will you gather workplace contact information for public health 

contact tracing?  

Example: We have designated a safe isolation area in the workplace and created a checklist 

with the procedures of what to do if some gets sick at work, including key contact numbers. 

Actions: 

• Pre-registration for in-person worship service is required.   This will include contact 

tracing information, which will be stored with the Church Administrator for a period of 

30 days and provided to Ottawa Public Health if required. 

• All other visitors to the building will be required to sign in, complete contact tracing and 

health screening information.   

• Ottawa Public Health contact information:  613-580-6744  

• If an individual becomes ill while in the building, they will be requested to notify the 

church office and go home immediately.  If symptoms are life threatening, 911 will be 

called.   Ottawa Public Health will be consulted on next steps.  

• Individuals who are not able to pass the health screening will be denied entry into the 

building.   
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5. How will you manage any new risks caused by changes to 

the way you operate your business? 

Consider: With workers, review existing critical risks and whether work practice changes will 

affect your current risk management strategy. Are any new risks introduced due to changes in 

worker numbers or work practices? What new risk controls are required? 

Example: We will establish regular check-ins with workers about how they’re coping with the 

change to shift work. 

Actions: 

• Council will connect with the congregation on safety procedures for in-person worship 

and maintaining connections to those who cannot participate in-person. 

• Volunteers for children’s programming will be required to provide proof of vaccination 

or a negative rapid antigen test within 48 hours prior to the start of volunteering. 

• Facility rentals and other use of space will be required to follow all current regulations 

and recommendations by Ottawa Public Health, the Government of Ontario and the 

Federal Government, including physical distancing, contact tracing, hygiene and 

sanitation practices.  

• Event rentals will be required to screen for proof of vaccination prior to entry into an 

event.    
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6. How will you make sure your plan is working? 

Consider: How often will you schedule a review of your plan? How will you get input and ideas 

from workers and clients? Who is responsible for evaluating how things are working and for 

adapting the plan as you find better/easier ways to do things? How will you communicate 

changes? 

Example: We will set up a weekly meeting between the CEO and the health and safety 

representative. 

Actions: 

• Council will review the safety plan when regulations change or every three months.    

• Covid Re-Entry Team will connect with ministries, review regulations and update Council 

when changes are required. 

• Council will communicate the safety plan and procedures to the congregation via email 

and via bi-annual congregational meetings.   
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COVID-19 safety plan – snapshot 

This snapshot can be posted in a place where it can be seen easily so your workers, clients and 

other people entering the workplace will know what actions are being taken. 

Business name: Barrhaven Fellowship 

Christian Reformed Church    

Date completed: January 14, 2021 

Division/group:  Church/Religious 

Organization 

Revision date: 

Measures we’re taking 

How we’re ensuring workers know how to keep themselves safe from exposure to 

COVID-19 

• Council to communicate Health and Safety Plan for Re-Opening to congregation via 

email and through bi-annual Congregational Meetings.  

• Covid Re-Entry Committee to review and update Covid-19 guidance from Ottawa Public  

Health, Ontario government and Federal government on a regular (when new measures 

are announced) basis and communicate changes to Council.  

• Ottawa Public Health signage regarding face masks, physical distancing, respiratory 

etiquette and hand hygiene will be displayed. 

• Face masks will be required inside the building.   

• Health screening and contact tracing information will be provided upon entry to the 

building. 

• Gathering limits outlined by Ottawa Public Health, the Government of Ontario or the 

Federal Government will be followed. 

• Church Re-Entry Safety Plan will be available at the church upon request 

How we’re screening for COVID-19 

• Pre-registration for in-person worship services will be required.   

• Pre-registration documentation will include a health screening. 

• Health screening questions will be asked at the door when attending in-person worship. 
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• Ottawa Public Health signage regarding health screening will be displayed. 

• Screening questionnaires will be based on guidelines provided by Ottawa Public Health.  

• Entrance to the building will be denied to those who do not pass the screening checklist. 

• For Event rentals, vaccination status will be required and checked upon entrance. 

How we’re controlling the risk of transmission in our workplace 

Physical distancing and separation 

• Communal items (i.e. bulletins, collection plates) will not be used at this time. 

• Seating will be arranged with those not in the same households spaced 2m/6ft apart. 

• Plexiglass shields will be utilized by those leading worship by singing. 

• No food service will be provided. 

• Masking and physical distancing will be implemented during fellowship time after a 

service. 

• Entrance into and out of the building will be distanced.   

• Doors will be locked during services with a number to call to access entry and pre-

screening.   

Cleaning 

• Frequent cleaning of high touch surfaces, including door handles, light switches, 

washroom facilities and seats will be conducted (after services, when rooms are used).   

• Sanitation stations will be provided at entrance and exit points. 

• Janitorial services will conduct an additional cleaning of the facility on Mondays 

• Cleaning products used will adhere to Ottawa Public Health guidelines. 

• Plastic lined garbage will be provided at exits. 

Other 

• Digital pre-registration for in-person services will be required to ensure capacity does 

not exceed capacity permitted by government regulations. 

• Health screening will be conducted prior to entry into worship services. 
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• Contact tracing information will be gathered and maintained for 30 days.  This 

information will be provided to Ottawa Public Health upon request. 

• Face masks are required inside the building. 

• Volunteers for children’s ministries will be required to provide proof of vaccination or a 

negative rapid antigen test within 48 hours prior to volunteering. 

• For event rentals, proof of vaccination status will be required prior to entry.  

What we will do if there is a potential case, or suspected exposure to, COVID-19 

at our workplace 

• Pre-registration for in-person worship service is required.   This will include contact 

tracing information, which will be stored with the Church Administrator for a period of 

30 days and provided to Ottawa Public Health if required. 

• All other visitors to the building will be required to sign in, complete contact tracing and 

health screening information.   

• Ottawa Public Health contact information:  613-580-6744  

• If an individual becomes ill while in the building, they will be requested to notify the 

church office and go home immediately.  If symptoms are life threatening, 911 will be 

called.   Ottawa Public Health will be consulted on next steps.  

• Individuals who are not able to pass the health screening will be denied entry into the 

building.   

How we’re managing any new risks caused by the changes made to the way we 

operate our business 

• Council will connect with the congregation on safety procedures for in-person worship 

and maintaining connections to those who cannot participate in-person. 

• Volunteers for children’s programming will be required to provide proof of vaccination 

or a negative rapid antigen test within 48 hours prior to the start of volunteering. 

• Facility rentals and other use of space will be required to follow all current regulations 

and recommendations by Ottawa Public Health, the Government of Ontario and the 

Federal Government, including physical distancing, contact tracing, hygiene and 

sanitation practices.  
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• Event rentals will be required to screen for proof of vaccination prior to entry into an 

event.    

How we’re making sure our plan is working 

• Council will review the safety plan when regulations change or every three months.    

• Covid Re-Entry Team will connect with ministries, review regulations and update Council 

when changes are required. 

• Council will communicate the safety plan and procedures to the congregation via email 

and via bi-annual congregational meetings.   

 


